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This coursa is » one hour selfpaced ssynchronous online training which will provide information concaming
sccassibility. This training will explain snd demonastrate how ko create sn sccessible alectronic

document that is sccessible to individusls with & visual impairment snd chat require the use of an saslative
tachnalogy. like s scresn resder, ts nevigste snd resd documaents. using Microach Word 2010. The concepts
involved would extend to any ward processar. Individuals with physical dissbilities, learming disabilities and
English language learners may also benefit from the formatting festures of an accessible document. This
training will also demonstrate how to convert the Word document into an accessible POF document, and how
to test the Word documant for accessibility. This training is directed tomasd Collage Pstrectons in the State of CA.
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Objectives
Afeer completing this training yeu should be able to:

Define and identify accessibility

Explain why sccessibility is impartant

Understand the laws concerning accessibiliny
Understand what mekes s document sccessible
Seructure & decument using heading styles

Seructure & decumest using bullet and numbered lises
Creste sn sccassible table

Create an sccessible hyperlink

Maka an image snd sthar shjects sccennible

Uae Word's sccassibility checker

Canvart tha Word decumaent to an scceasible PDF decumant
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